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RULESAND REGULATIONS
FOR
BUILDING CODE BOARD OF APPEALS

1 GENERAL PROVISIONS

A

These rules are supplementary to the provisiotiseoBuilding Code of the City of Aurora, as
amended from time to time, as they relate to proceiof the Building Code Board of Appeals
(BCBA) (the “Board”), and are adopted pursuantutharity vested in the Building Code Board
of Appeals by both Chapter 01 “Board of Appealstl &ppendix B “Board of Appeals” of the
International Building Code.

Any member of the BCBA who has any interest in dtendefore the Board shall remove himself
from his place on the Board at any meeting or Ingaait which said matter is under consideration.
Said member may remain at the meeting or hearihghall not participate or vote in any
proceedings on such a matter, and in no event Bisgihysical presence be counted in
establishing whether a quorum is present.

Any member who misses two (2) consecutive meetivii®out due cause and without giving to
the Building Official advance notification of nads than three (3) days prior to the date of the
meeting to be missed will be requested by chaigreos a vote of BCBA to submit his
resignation to the Mayor.

2 OFFICERSAND DUTIES

A

The BCBA shall elect a Chairman (“Chairman”) whalélserve a one-year term. In the event of a
death, removal for cause, or resignation, successw@il be elected by the BCBA. In the event
the Chairman is disabled or unable to be presemt@teting or appeal, an Acting Chairman shall
be elected from the BCBA members present.

The Executive Secretary (Chief Administrative Céficto the BCBA shall be the Building
Official, serving as an Ex-Officio member to thedd.

The Chairman shall supervise the affairs of the BCB

The Acting Chairman, in the absence or disabilitthe Chairman, shall perform all the duties
and exercise all the powers of the Chairman.
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E The Executive Secretary shall perform the followdhgies:
i) Keep, record and maintain or cause to be keptrdedoand maintained the following:

(1) Permanent minutes of the Board’s proceedings atel®entered by the Board, showing
the vote of each member upon every question, alvssént, failing to vote, indicating that
fact.

(2) Records of its examinations and other official @usi.

(3) An accurate summary of the testimony of those appgaefore the Board or verbatim
transcript of all hearings for transcription in #nvent of an Administrative Review by any
party pursuant to the Administrative Review Act &pter 110, Par. 264-279, lll. Revised
Statutes 1977) or any other order of the Board.

(4) The names and addresses of all persons appeaforg biee Board.

i) Subject to the Board and Chairman, conduct theespandence of the Board and cause to
have published in local newspaper public noticethefmeetings or hearings as required by

law and these rules or procedures.

iii) File said minutes and record in the office of thel@ng Official of the City of Aurora, which
minutes and records, shall be public record.

iv) Serve as the custodian of the files of the Boadlkaep all records.

2 GENERAL BUSINESSMEETINGS

A Meetings may be called by the Chairman or Execufieretary for due cause at their discretion,
or upon the request of two (2) or more membersigealthat forty-eight (48) hours notice is
given each member. Public hearings and meetingshmaecessed to another date by the BCBA
by motion for lack of a quorum or for conveniende¢h® parties resulting from a lengthy session.

B All meetings shall be open to the public whenevsr @fficial action is to be taken.
C Other than for Appeals, a quorum shall consisbaf {4) members.

D No action may be taken on an off-agenda item urdessgjority of those Board members present
determine there is a need to take immediate aetoithat the need for action came to the
attention of the City subsequent to the postinthefagenda. It is inevitable that subjects will
arise, during the course of consideration of thendg items, on which no action can be prudently
taken immediately. In such event, the Chairmai slaze the power to refer the matter to staff,
or to place the item on the agenda of a future imgedr both.

E Other than for appeals, a simple majority of theuBlcshall constitute a decision.
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3 PROCEDURESON APPEALS

A An appeal of a Building Official’s decision may taken by any person aggrieved, or any
department or bureau head or officer of the mualdipaffected by the Building Official’'s
decision.

B Every appeal shall be made to the BCBA on the faupplied by the City of Aurora, which may
be secured from the Building Official. The procexlaf appeal shall be as follows:

i) A written appeal of any order or decision of thal@ing Official shall be filed with the
Building Official by the party aggrieved. Appe&lem decisions of the Building Official shall
require identifying data of the decision appealednf, the name of the party filing the appeal,
the day on which the decision of the Building O#flavas rendered, a specification including
referenced code sections of the grounds of saidapand shall be signed by the party, or his
attorney or agent. Said appeal shall be accomgdnyi@ccurate as-built plans should the
work vary from the approved site plans or buildpggmit documents. If an appellant submits
additional written or printed material for BCBA deration less that seven (7) business days
prior to the date of the hearing on the matterBbard may continue the matter and the
applicant shall be deemed to have consented toasaohtinuance.

i) Any other communication purporting to be an appgéall be regarded as mere notice to seek
relief. It shall not be considered a filed appeal] therefore, may not be acted upon by the
Board.

iii) Upon receipt of any such communication purportm@e an appeal, the applicant shall be
supplied with the proper forms to file an appeat & the appellant fails to file with the Board
the form properly filled out and executed, andupmy the required data within twenty (20)
business days from the Building Official’s decisioging appealed, his case shall be dismissed
for lack of prosecution.

iv) Said appeal shall be accompanied by a fee as is$itblin Appendix B of the International
Building Code.

v) The Building Official shall make all papers congtiig the records upon which the action
appealed from was taken a matter of public record.

vi) The appellant shall provide all the informationuiggd on the appeal application form as well
as any additional information that may be requbbgdhe Board to aid it in reaching a
decision.

vii) Six (6) paper copies or an electronic copy (acd®et the Building Official) of the appeal
shall be prepared and filed with the Executive 8@y to the Board.
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C An appeal shall be filed with the Building Officiaithin twenty (20) business days from the date
that the decision was first made known to the BagdPermit Applicant or his contractor or
consultants by the Building Official or his desigse

D Upon receipt of the properly filed appeal applicatiorm, the Executive Secretary to the Board
shall assign a case number and place it on thedalef the Board for hearing within the time
frame allotted in Appendix B of the InternationaliBling Code. Applications for appeals shall
be assigned for hearing in the order in which theyreceived.

E At any public hearing of an appeal before the Bptre appellant shall appear on his own behalf
or be represented by counsel or agent. The Bugjl@ifficial shall first present the case for the
City and his reasons for his decision. The appg#isside of the case shall then be heard. Then
the city’s rebuttal shall be heard, followed by #ppellant’s rebuttal. To maintain orderly
procedure, each side shall proceed without intéiongy the other. Repetitious and
accumulative testimony shall be avoided. Testimangomments from those not named on the
appeals form shall be heard only if recognizedpsapriate by the Chairman.

F A quorum of the BCBA for any appeal hearing shahgist of four (4) board members.

G All appeals shall be conducted under the orderoigmentary procedure as specified in the last
revised edition of Robert’s Rules of Order to tlkéeat that such rules are not in conflict with
these Rules of Procedure.

i) All Board members shall address all questions amaneents through the Chairman.

i) All persons attending meetings of the Board willds&ed to identify themselves, and address
Board members or other persons present througGhbheman.

i) Exhibits: All maps, letters and documents congddyy the Board at any hearing shall
become a part of the records of the Board.

H Filing of an appeal shall stay all building codelation proceedings other than eminent peril to
life and property. In the event of eminent perilife or property, the building code violation
proceedings can only be stayed by order of thed®atthe scheduled hearing or by the court of
record.

4 DECISIONS

A A concurring vote in accordance with Appendix Blwg International Building Code shall be
necessary to reverse any order, requirement, daasidetermination of the Building Official.

B All decisions of the Board shall be made at a mulnieeting by a motion made, seconded, and the
Chairman polling the membership by a roll call voTéhe motion which decides the issue shall be
in the form of findings of fact and shall state teasons for the findings by the Board.

P:\Bldg&Permits\Permanent Building Code Commiteg@g Boards\BCBA\Building Code Board of Appeals¥&iRdopted Rules of the BUILDING
CODE BOARD OF APPEALS.doc



Adopted Rules of the BUILDING CODE BOARD OF APPEALS 11/15/2007
Page 5 of 5

C The decision of the BCBA on any and all appealdl $teareduced to writing and a copy thereof
shall be filed in the office of the Building Offal.

D Notice of the decision of the Board shall be git@the appellant, the Building Official, and other
interested parties who request in writing to befieot as soon as possible after the decision is
reached.

E Any appellant may voluntarily withdraw his appetaay time prior to the decision of the BCBA
thereon.

F No person shall be entitled to claim a refund dftsdor any reason whatsoever.
G All records of the Board shall be a public record.

H The Chairman, subject to appeal to the BCBA, difedide all points of order, not otherwise
covered.

| Insufficient submittals for appeals as determingddite of the BCBA shall be grounds for a
denial of the appeal.

5 AMENDMENT OF RULES

A These rules may be amended by three fifths (3/&@ eball members of the Board.

B The proposed amendment must be presented at anmpeticeding the meeting at which the vote
is taken.

The foregoin% rules and regulations are hereby tadidpy the Building Code Board of Appeals, Aurora,
lllinois on (15" of November), 2007 and shall be in effect uporptida.

CITY OF AURORA, ILLINOIS
AURORA BUILDING CODE BOARD OF APPEALS
BY: Paul F. Buddy

Chairperson Aurora Building Code Board of Appeals
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