
Fox Valley Park District
Special Event & Run/Walk 
Application Form 
Any request requiring Fox Valley Park District approvals, services, assistance and/or other support for a special event must provide the following  
information. Submittal of application does not constitute approval.

Applicant Information

inDiViDuAl reSerVing/nAme oF orgAnizATion _________________________________________________________________________

mAin conTAcT ___________________________________________________________________________________________________

STreeT ADDreSS  ______________________________________________________ ciTy________________________________________

cell Phone number _________________________________________ home number________________________________________

buSineSS number ______________________________________________ FAx number________________________________________

emAil ADDreSS ___________________________________________________________________________________________________

Event Description

nAme oF eVenT ___________________________________________________________________________________________________

DATe oF eVenT ___________________________________________________________________________________________________

PurPoSe oF eVenT ________________________________________________________________________________________________

DeScriPTion oF eVenT _____________________________________________________________________________________________

STATuS (check one ThAT APPlieS): p 501(c)(3) p individual p other __________________________________________________

Event Logisitics

SiTe For eVenT (check one) p gilman Trail p Waubonsie lake p other Approved Site  _____________________________________

TyPe oF eVenT (check one) p run p Walk p other _______________________________________________________________

chArge For ThiS eVenT $ ___________________________________________________________________________________________

eVenT hourS _____________________________________________________________________________________________________

SeT uP hourS ____________________________________________________________________________________________________

TAke DoWn hourS ________________________________________________________________________________________________

STArTing PoinT locATion  __________________________________________________________________________________________

FiniSh PoinT locATion  ____________________________________________________________________________________________

ProjecTeD ATTenDAnce _______________ PAST ATTenDAnce ______________ number oF yeArS eVenT hAS run __________________

For office use only

receiVeD by  ______________  DATe __________

conTrAcT number _________________________

FOX VALLEY PARK DISTRICT
101 W. Illinois Ave., Aurora
630-897-0516 foxvalleyparkdistrict.org



Entertainment

eVenT Will oFFer The FolloWing (check ThoSe ThAT APPly)

p moon jump p Dj p Food Vendor p Portable restroom p Tent p clown/Face Painter

DeScribe enTerTAinmenT/AcTiViTieS PlAnneD  ____________________________________________________________________________

Promotions
Are you publicly promoting the event? p yes p no    if yes, how will your event be promoted? ____________________________

p radio p Television p newspaper p Posters/fliers p Facebook p other    Website ______________________________ 

Will there be any charge for attendance or will donations be accepted for this event? p yes p no

Fees & Services
Run/Walk Basic Fees

Group Type Resident Non-Resident Refundable Deposit Total Cost

individual / organization $120 $300 $100

non-profit $90 $225 Deposit waived with 501(c)(3) form

Special Event Basic Fees 
Group Type Resident Non-Resident Refundable Deposit Total Cost

individual / organization $120 $500 $100

non-profit $90 $300 Deposit waived with 501(c)(3) form

Required Services
Description Cost Total Cost

All events:

Security provided by Fox Valley Park District Police
200 to 299 attendees = 1 officer minimum per hour for duration of event
300+ attendees = To be determined by Fox Valley Park District

$35 per hour 
per officer

Gilman Trail:

Pre- and post-race event area, blackberry Farm parking lot, after-hours staffing $35 per hour

Portable restroom units placed on FVPD property by Service Sanitation. call 630-820-5660

Waubonsie Lake Trail:

Pre- and post-race event area at shelter, restroom and parking $60(r) / $90(n)

non-profit group with 501(c)(3) form:
Pre- and post-race event area at shelter, restroom and parking

$40(r) / $60(n)

Additional Services
Description Cost Total Cost

Picnic tables placed at site (away from trail system) $15 each

Sweeping of trail the day before the event $125

Shelter rental, restroom and parking (available depending on park)
Description Resident Non-Resident Total Cost

rental rate $60 $90

Public agency, school or not-for-profit agency $40 $60

Acknowledgement of Application Policy

______ i acknowledge the Fox Valley Park District will review this request and determine approval.

______ i acknowledge other fees may apply to the reservation, such as Fox Valley Police officers required to be present during the event.

SIGNATURE_______________________________________________________ DATE __________________________________

PRINT NAME ____________________________________________________________________________________________

APPROVED BY ____________________________________________________ DATE __________________________________ 
 Director of Parks & Facility Maintenance


